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TAARIFA YA MTUMISHI KUTOKA NJE YA  KITUO CHA KAZI 
 

SEHEMU A: (Ijazwe na Mtumishi anayeomba Ruhusa) 

a. Mimi ................................................................ Cheo............................................... 

wa Idara/Kitengo ............................................................. naomba ruhusa ya kuwa nje 
ya Kituo cha kazi kwenda................................................... kikazi/shughuli binafsi kwa 
siku........kuanzia tarehe..........................................hadi tarehe..................................... 
 
b. Taja sababu ya kuwa nje ya Kituo cha Kazi: 

........................................................................................................................................

........................................................................................................................................ 

     Sahihi    Cheo              Tarehe 

.........................   ...............................                 ....................... 

SEHEMU B: (Ijazwe na Mkuu wa Idara/Kitengo) 

Naidhinisha / Siidhinishi ombi hili kwa sababu zifuatazo: 

........................................................................................................................................

........................................................................................................................................

.................................................................................. 

     Sahihi    Cheo            Tarehe 

.........................   ...............................                ....................... 

SEHEMU C: (Idhini ya Afisa Mwajiri/Afisa Mwandamizi aliyekasimiwa Mamlaka)

  

Naidhinisha / Siidhinishi ombi hili kwa sababu zifuatazo: 

........................................................................................................................................

........................................................................................................................................

.................................................................................. 

     Sahihi    Cheo             Tarehe 

.........................   ...............................                 ....................... 
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